
		
			

			
				
					In this Section
					
					
							Home
	About
	Contact Us
	Student Team
	OSCARplus
	2022–2023 in Review



	Services and Programs
	Access Program
	First-Year Experience
	Graduate Student Support
	International and Exchange Student Experience
	Writing and Academic Skills
	Spiritual Care and Learning
	Leadership Development
	Financial Wellness
	Experiential Learning
	Career Counselling and Job Search
	Global Experiences



	Events
	Tips and Resources
	News and Articles

					

				

				Home
	Managing your time with a weekly study schedule



			
				
					
					Print
				

			

		
Managing your time with a weekly study schedule
It's easy to get overwhelmed when trying to balance course work, extracurriculars, free time and any other commitments you may have during university. These tips will help you manage your time.
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Time management tips





Staying organized



	Use a calendar or agenda to keep a written record of your class schedule, due dates and activities.
	Make daily or weekly to-do lists rather than relying on your short-term memory to keep track of what you need to get done. Check off items as you complete them.









Prioritizing

	Rank the items on your to-do list in terms of importance. Consider what is due first but also the time it’ll take to complete.
	Some people work best when they get smaller tasks out of the way first, while others prefer to start with time-consuming work, leaving easy, quick tasks for the end of the day.







Scheduling time

	Set out specific time for your tasks and stick to your plan. Time constraints will help you focus and be more productive within a set time.
	Be sure to leave time open for you to relax and do activities you enjoy.







Saying no

	Over-commitment can lead to poor time management.
	Learning to say no will help you find a balance between your commitments and time to relax, and keep you from tiring yourself out.











Get personalized, one-on-one academic support




You can improve your grades and develop the skills you need to succeed in university with help from one-on-one appointments. The academic skills team is here to help.




	Academic coaching (30 minutes): Meet with an upper-year academic coach to create a study plan, chat about test-taking strategies and learn how to use your lecture notes to study. Learn about academic coaching.
	Holistic academic support (50 minutes): Meet with a professional education expert to get holistic academic support, monitor your progress, build academic resilience and more.
	Writing support (50 minutes): Book an appointment with a writing advisor, offered by the Writing Centre. They can help you at any stage in the writing process, in any academic discipline. Learn about the Writing Centre.





Book appointments on OSCARplus, under Student Success Centre > Appointments > Academic Skills.



Visit OSCARplus



Note-taking tips



Learn more
Academic Coaching
Peer Tutoring
Learning Skills Inventory
Student Wellness Centre
Writing Support
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								Location Details
GH 110, MUSC B118, MUSC 212, Mills L215

1280 Main Street West

Hamilton, Ontario L8S 4L8


Office Hours
Monday to Friday

9:00 a.m. to 4:00 p.m. ET


Contact Information
Phone (GH 110): 905-525-9140 Ext. 20960

Phone (MUSC B118): 905-525-9140 Ext. 27874

Email: studentsuccess@mcmaster.ca
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